
Login to Kronos through Internet explorer:  
https://salemkronos.salemva.gov/wfc/navigator/logon

Hover over the last folder tab to 
the right and click on 
“EMPLOYEE HOME PAGE”



Open Enrollment

Select 
Open 
Enrollment



Select 
OPEN
ENROLLMENT 



View Benefit information by clicking on “More 
Info” throughout the enrollment wizard.  Opens 
in a separate IE page so you don’t lose 
information.
https://salemva.gov/benefits

Once you are ready to begin the enrollment process 
please select “NEXT”



Review benefit information, select all benefit check boxes and  then select Next.  
It is important you go through each benefit plan to ensure that you are enrolled 
in/or have waived your right to the listed benefit plans.



If you have a spouse 
working Full Time for the 
City or the Schools, use 
the SWS benefit plan 
election

Make Semi-Monthly (per pay period) election if you are 
participating in the FSA or HSA plans.



List all dependents 
covered under your 
Health-Social 
Security Numbers 
are required for all 
dependents 
covered under the 
plan.



For Dental - you have a spouse 
working Full Time for the City or 
the Schools, use the SWS benefit 
plan election

Remember to list dependents info 
along with their SSN’s



Enter your Semi-Monthly 
(per pay period) Dependent 
Care election here then.  
Select Save & Continue



Review Information.  You may Edit your elections if 
needed. You may select the Print option in top right 
side of the page to keep a copy for your records.  To 
finalize select Submit Changes.  
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